Sponsor:  GeoVisions
Available from 06/01/2011 to 09/30/2011 (указываете желаемые даты работы)
Name:  Maria Ivanova
Address:  1 Aleksandra Nevskogo street, apt. 10
   236000 Kaliningrad (Russian Federation)

Phone: +7(9062)222-222
E-mail:  maria@gmail.com

Date of birth: 01 January 1990
Age: 20
Marital status: Single

Nationality: Russian

EDUCATION

2007 - to present:  Immanuel Kant State University of Russia, Russia.
Faculty of Economics (указываете название факультета или специальности)
WORK EXPERIENCE (Заполняется в ОБРАТНОМ ХРОНОЛОГИЧЕСКОМ ПОРЯДКЕ, т.е. последнее место работы сверху. Указываете любой имеющийся опыт работы, желательно кратко расписать обязанности)
June - August, 2010: Sales Assistant, “Europe” clothing store, Kaliningrad, Russia
· Responsible for providing the help and support to the customer to chose the right type of clothes according to their requirements;
· Answer their queries and solve their problems;
· Control sizes and quantities of merchandise. 
May 2009-September 2009: Waitress, the “First” café, Kaliningrad, Russia 

· Escort customers to their table

· Talk about the menu to patrons and answer all questions about menu items

· Inform customers of daily specials 
· Serve ordered items to customers

· Prepare a bill that is itemized and includes the total meal costs and sales taxes

· Take reservations

September 2008 - May 2009: A tutor of English language and Russian language and a presenter of cross-cultural lessons, Kaliningrad, Russia
LANGUAGES (уровень владения английским и другими языками, например на выбор  по возрастанию - elementary, pre-intermediate, intermediate, upper-intermediate, advanced, fluent)
English - advanced
OTHER SKILLS & OCCUPATIONS (указываете другие имеющиеся навыки, интересы и хобби)
Computer skills


Good command of Microsoft Office™ tools (Word™, Excel™ and PowerPoint™); 

 Basic knowledge of graphic design applications (Adobe Illustrator™, PhotoShop™). 

Artistic skills

Dancing

Painting
Other skills and competences


Driving license
Hobbies

Swimming, yoga
CO-WORKERS PREFERENCE: (указываете, если хотите работать с другом/подругой)
Elena Petrova
